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Continuance Policy

Traffic and Criminal Cases

First requests for traffic and criminal cases are granted verbally by the Clerk’s Office. Any
case where the defendant is represented by an attorney, the attorney must call our office
and request the continuance so that the case can be set with the attorney’s schedule.

Any additional requests must be submitted in writing, stating the grounds for the request.
The Judge will review the request and decide whether the continuance is granted.

**No continuance request will be granted on the day of court by the Clerk’s Office**

Civil Cases

The Clerk’s Office will only grant a continuance in a civil case if both parties agree to the
continuance. If either party is not in agreement, then the request must be submitted, in
writing, to the Judge before the court date. The Court has drafted a Motion for
Continuance form. This form is not mandatory but is recommended.
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/ Stephanie S. Maddox, Judge



